


Regulation: Personal CAPHRI PhD student budget for courses, workshops, conferences and related travel expenses

Aim 

The aim of this regulation is to offer a basic personal budget for the development of CAPHRI PhD students into well-equipped researchers, in addition to the possibilities for development that can be offered in projects. This regulation supports the Training and Supervision Plan. 

Target group

The budget regulation is intended for PhD candidates who are fully registered in the staff administration under the School CAPHRI (see: Requirements), graduating as PhD with CAPHRI, and meet the following criteria:

· Internal PhD students with an appointment as Promovendus  / PhD candidate, according to the University Job Classification (UFO Profile);

· External PhD students with a zero/honorary appointment at the Faculty FHML of Maastricht University who are supervised by a CAPHRI promoter; 

· External PhD students without a zero appointment who are supervised by a CAPHRI promoter.

NB Exception: the regulation does NOT apply to researchers who intend to do a PhD and are appointed as Onderzoeker-3, Onderzoeker-4 / (Junior) Research Fellow according to the University Job Classification (UFO-Profile). 

Requirements

Several requirements have to be met before PhD students can ask for the reimbursement of costs from the CAPHRI PhD student budget. The PhD student needs to be fully registered with CAPHRI. This is the case when the following documents are received by the PhD co-ordinator:

· A registration form;

· The appointment letter of the FHML (except for external PhD students without an appointment);

· A CV, showing a sufficient education and background to start a PhD trajectory (i.e. a suitable Master’s degree); 

· A research proposal of good quality, which is approved by the CAPHRI promoter (and if applicable: by the other (co-)promoters involved);

· A Training and Supervision Plan, agreed upon by the PhD student and (co-)promoters within the first three months of the PhD trajectory, and approved by the PhD co-ordinator;

· A sound and feasible project plan, including a publication plan and time schedule, drawn up in the first three months of the trajectory and to be regularly updated by the PhD student and (co-)promoters.

The required forms can be requested from the PhD co-ordinator. When all requirements have been met, the PhD co-ordinator and management office will register the person as CAPHRI PhD candidate and will enter him/her in the CAPHRI PhD TRACK system with which PhD students are monitored and PhD candidates can make use of CAPHRI’s support facilities (see www.caphri.nl).

Financial regulation

· Only PhD students fully meeting the above-described criteria can make use of the personal CAPHRI PhD student budget;

· Amount: a maximum of €4,100 for the duration of the PhD trajectory;

· The budget can only be spent on courses, workshops, and conferences and related travel expenses that are required for the development of the PhD candidate and agreed upon by the CAPHRI supervisor;

· The budget is personal and not transferable;

· The budget will not be paid out to the PhD candidate but managed by CAPHRI’s management office;

· Costs will be registered on a central budget number of CAPHRI. The management of CAPHRI is responsible and the management office is authorised to sign the request;

· The supervisor of the PhD student is responsible for the proper use of the budget by the PhD candidate. Costs will only be registered by the management office of CAPHRI when the supervisor has approved them. If the budget is overspent, the difference will be settled using a project budget or the department number of the supervisor;

· Any remaining money after graduation or termination will not be paid out.

Procedure

· Costs for which the personal budget is used have to be announced beforehand. The PhD student should send an email with an overview of the expected costs to Margareth Stevens or Erie van den Heuvel of CAPHRI. They will check whether the dossier of the PhD students is complete, whether there is still sufficient personal budget available, and will then approve or disapprove of reimbursement of the costs from the personal budget afterwards. When approved, the PhD student can go to the course or conference.

· After the course or conference took place, PhD candidates can submit a request to CAPHRI for the reimbursement of the costs that were spent according to the standard Maastricht University procedures. Declaration forms of the Administrative Service Centre, including the signature of the supervisor, and original financial documents, should be sent to CAPHRI, who will settle the costs and reimburse the PhD candidate.

In case of termination of the PhD trajectory

There are no financial consequences when an internal PhD candidate terminates the trajectory. When an external PhD student decides to end the PhD trajectory without having obtained the PhD degree, the project leader / programme leader guarantees that the financial means spent are repaid to CAPHRI. 

Contact persons for the PhD budget
Margareth Stevens (M.Stevens@maastrichtuniversity.nl)
Erie van den Heuvel (E.vandenHeuvel@maastrichtuniversity.nl)

Hannerieke van der Boom, PhD co-ordinator (H.vanderBoom@maastrichtuniversity.nl) 

� Valid per 01-01-2011 and replacing the previous regulation
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